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	HOWARDIAN HILLS AONB SUSTAINABLE DEVELOPMENT FUND 
GRANT APPLICATION PROCEDURE


	1 Applicant makes an expression of interest by phone, letter, or e-mail. Send PIF
	
	                        (PIF=Project Ideas Form)

	
	
	
	
	
	

	2 AONB Office registers expression of interest once Project Ideas Form received

PIF taken to next Officer Steering Group.
	
	3 If not appropriate for SDF
	
	4 Applicant is advised the project/scheme is not eligible/ inappropriate

	
	
	
	
	

	
	
	
	
	
	
	

	6 If appropriate to SDF 
	
	
	
	5 Advise on alternative sources of grant aid

	
	
	
	
	

	
	
	
	
	
	

	7 Arrange a site visit. SDF Officer (& AONB Officer where appropriate)
	
	
	
	
	

	
	
	
	
	
	

	8 And/or send Application Form & guidance, advise when panel meets.
	
	
	
	

	
	
	
	
	

	
	
	
	
	
	

	9 Completed application received.

Send to Steering Group for comments
	
	10 Not appropriate.

Follow steps 4 & 5 above
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	
	

	11 Contact applicant, help amend application if necessary
	
	
	
	

	
	
	
	
	
	

	12 Assessed by SDF Panel, who meet last Thursday of alternate months (see timetable)
	
	13 If not successful
	
	14 Notified by phone ASAP and letter within 7 days

	
	
	
	
	

	
	
	
	
	
	
	

	16 If successful, notified by phone ASAP and grant offer letter within 7 days
	
	15a Applicant advised to re-submit
	
	15b Applicant refused, no advice to re-submit



	
	
	
	
	
	

	17 Agree special terms and conditions with applicant and send to them within 14 days
	
	
	
	

	
	
	
	
	
	

	18 Applicant accepts grant within 14 days of receipt of agreement
	
	18a Details entered onto financial system
	
	

	
	
	
	
	

	
	
	
	
	
	

	19 Applicant advises of start of work
	
	
	
	

	
	
	
	
	
	

	20 AONB Officer makes payments 
	
	21 On going monitoring of progress. Summary reported to panel
	

	
	
	
	

	
	
	
	
	
	

	22 Applicant advises of completion of work and submits report as proof
	
	23 Final grant instalment paid
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Sustainable Development Fund Panel

Schedule of meetings
Howardian Hills AONB & North York Moors National Park Authority 
	Draft application deadline*
	Final application deadline
	Decisions Panel Meeting Date am

	Start of last week in February
	Start of 1st week in March
	 Last Thursday in March

	Start of last week in April
	Start of 1st week in May
	Last Thursday in May

	Start of last week in June
	Start of 1st week in July
	Last Thursday in July

	Start of last week in August
	Start of 1st week in September
	Last Thursday in September

	Start of last week in October
	Start of 1st week in November
	Last Thursday in November

	Mid December (dates confirmed annually)
	Start of 1st week in January
	Last Thursday in January


*All applications must be submitted in draft to the AONB Officer by the dates outlined above to be eligible for consideration by the Panel. 

Prior to submitting an Application Form you will need to submit a Project Ideas Form – we recommend sending this to the AONB Officer at least two months prior to the Panel that you wish to attend. Project Ideas Forms can be downloaded from www.howardianhills.org.uk/35/Sustainable_Development_Fund.html.  
The taking of an Application to the Panel is subject to final approval by the SDF Steering Group (hence the timescales outlined above).
The SDF Panel is made up of representatives from business, community and environmental organisations from both the Howardian Hills AONB and North York Moors National Park.
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